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ENCROACHMENT/RIGHT OF WAY 
510-B Pioneer Street/PO Box 608
Ridgefield, WA 98642
Tel: (360)887-3908
Fax: (360)887-2507
www.ridgefieldwa.us

APPLICATION INFORMATION 

SUBMITTAL CHECKLIST 

A. APPLICATION REQUIREMENTS:

❑ 1. CHECKLIST:  Completed submittal checklist.

❑ 2. PLANS: Submit a location map and plans/sketch of proposed work.

❑ 3. INSURANCE: Submit a copy of Commercial General Liability Insurance and Automobile Liability Insurance. The
contracting company for the project will provide the insurance document. 'City of Ridgefield' must be listed as the
Certificate Holder.  Refer to the list of conditions for the requirements.

❑ 4. BOND: Submit the Bond to cover the amount of the Restoration Estimate. The contracting company for the project
will provide the bond document; bond will list the specific Ridgefield project being covered.

❑ 5. TRAFFIC CONTROL PLAN (required if road blocking)

❑ 6. DESCRIPTION OF WORK:

❑ 7. PROJECT LOCATION:

❑ 8. LENGTH (IN LINEAL FEET) OF DISTURBED PAVEMENT/RIGHT OF WAY

❑ 9. ESTIMATED START DATE:

❑ 10. ESTIMATED DURATION OF WORK:

❑ 11. EXCAVATION INTO ROADWAY? Y/N:

❑ 12. EXCAVATION ONTO SHOULDER? Y/N:

❑ 13. RESTORATION ESTIMATE (must provide a bond if greater than $5,000: $____________________

❑ 14. INSTALLATION OF WATER SERVICE? Y/N: ____________

❑ 15. ABANDONMENT OF EXISTING WATER SERVICE? Y/N: _____________

❑ 16. RESIDENTIAL SIDEWALK REMOVAL REPAIR OR REPLACEMENT? Y/N: _____________

❑ 17. COMMERCIAL SIDEWALK REMOVAL REPAIR OR REPLACEMENT? Y/N: _____________
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❑ 18. ALTERATION OF DRAINAGE FACILITIES? Y/N: ____________

❑ 19. RELOCATION OF FIRE HYDRANT? Y/N: ___________

❑ 20. RELOCATION OR ADJUST OF WATER VALES AND/OR BOXES? Y/N: ______________

❑ 21. NPDES Permit # (if greater than one acre):  ____________________________

APPLICANT INFORMATION: 

Name 

Address  City, State, ZIP 

Phone  Fax  Email _ 

CONTRACTOR INFORMATION: 

Name  

Address  City, State, ZIP 

Phone  Fax  Email 

Contractor’s License #  Exp. Date 

City of Ridgefield Business License #  Exp. Date 

Be aware of the following conditions: 

• Contact the City Development Inspector five (5) business days in advance of permitted work. Call
360-857-5026. (Inspections are not available on weekends or legal holidays).

• Email the City traffic@ridgefieldwa.us a minimum of two (2) business days prior to work within
the shoulder or travel lanes of any City roadway.  Please include the following information in the
email: permit number, description of impact, dates, and hours.  Please note that no work is
authorized until approval is received in response to the email.

• Contact the Ridgefield School District at joe.vajgrt@ridgefieldsd.org two (2) business days prior
to any road closures.

• Encroachment permit approval applies only to the right-of-way and City owned parcels.
Permission for work on private properties must be obtained separately.

• The applicant is response for controlling sediment laden run off from the work location and
leaving paved areas clean and swept at the end of each working day.

• Contact the Northwest Utility Notification Center at 1-800-424-5555 (or 811) two business days prior to any
excavation.

• Hard surfacing or plating of trenches required on the same day as excavation.

• All pavement patch edges shall be smoothly cut prior to paving.

• All pavement patches shall be sand-sealed on the day they are paved.

• No lane blocking on Pioneer Street is permitted.

• Water service and meter setter must be installed in accordance with Cit Standard Detail W-1.2. Details can be found here

mailto:traffic@ridgefieldwa.us
mailto:joe.vajgrt@ridgefieldsd.org
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https://ridgefieldwa.us/wp-content/uploads/May-2017-Standard_Details.pdf . 

• Coordination with City water department is required for service installation.  Please call 360.857.5014 for meter install
and coordination.

• Compaction testing is required for any import material other than controlled density fill (CDF).

• All installed utilities must maintain 5-foot horizontal and 1-foot vertical separation from existing water, sewer,
and storm lines.

• Permitted work shall comply with current WSDOT Standard Specification and Ridgefield’s Engineering

Standards for Public Works Construction.

• The City of Ridgefield may, at any time, require testing of any element of the permitted work at the expense
of the Permittee.

• Any lane closures shall be limited to 9:00am through 4:00pm unless otherwise noted on permit.

• The following agencies must be notified two (2) business days prior to any lane closure:
o Police (360)887-3556
o Fire (360)887-4607
o Schools (360)619-1300

• The applicant agrees to defend, indemnify and hold the City, its officers, officials, employees, and volunteers
harmless from any and all claims, injuries, damages, losses, or suits including attorney fees, arising out of or in
connection with activities or operations performed by the applicant or on the applicant’s behalf out of issuance of this
permit, except for injuries and damages caused by the sole negligence of the City.

• The applicant shall procure and maintain for the duration of the permit, insurance against claims for injuries
to persons or damage to property which may arise from or in connection with operations or activities
performed by or on the applicant’s behalf with the issuance of this permit. Insurance coverage shall be as
follows:

o Commercial General Liability Insurance with limits no less than $1,000,000 for each occurrence,
o $2,000,000 general aggregated at a $2,000,000 product completed operations aggregate limit. The City shall

be named as an insured under the applicant’s Commercial General Liability Insurance.

o Automobile Liability Insurance with a minimum combined single limit for bodily injury and property damage
of $1,000,000 per accident covering all owned, non-owned, hired, and leased vehicles.

• For new mailbox installations, the applicant is required to complete a PS form 4232 with the Post Office in order to
start mail delivery once the mailbox is installed.

• Failure to comply with any provision of this permit may result in revocation of the permit by the City.

• A copy of the permit must be at the job site at all times.

• Permit is valid for 180 days from the date of issuance.

B. APPLICATION FEES:
Fees must be paid at the time of application via the online portal. 

❑ Right of Way/Road Blocking Only $125

❑ 1-200 Linear Fee of Pavement Disturbed $300

❑ Over 200 Linear Feet of Pavement Disturbed $300 Plus Fee Per Linear Foot Over 200 $ 0.75

https://ridgefieldwa.us/wp-content/uploads/May-2017-Standard_Details.pdf
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By affixing my signature hereto, I certify under penalty of perjury that the information furnished herein is true and correct 
to the best of my knowledge. I have owner(s) permission to submit this application. I agree to hold harmless the City of 
Ridgefield as to any claim (including costs, expenses, and attorney fees incurred in the investigation of such claim) which 
may be made by any person, including myself, and filed against the City of Ridgefield, but only where such claim arises out 
of the reliance of the City, including its officers and employees, upon the accuracy of the information provided to the City as 
part of this application. 

Applicant’s Signature Date 

Print Applicant’s Name 
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